
Worldw ide  Trans lat ion  Center
Trans lator  Informat ion  Form

Last Name Date
First Name Native Country
Title Native Language
Street Primary Source Language
City Primary Target Language
State/Province Years exp. as translator
Country Years exp. as proofreader
Phone Number Years exp. as editor

Translation – per word rate
Proofread – Editing Rate
Minimum Fee

Are you certified or
accredited?

If so, from which
language into which
language?

By whom?

From into In which category?

By whom?

Areas of Specialization

Word processing applications with which you are
proficient

List memory software you currently
use (TRADOS, Déjà vu, etc..)

Page layout applications with which you are
proficient

Average number of words edited per hour

Average number of words translated per day

Average number of words translated per year:



Education Information:

Undergraduate Degree

University/College
Graduation Date

Graduate Degree
University/College
Graduation Date

Translation Degree
University/College
Graduation Date

Other Degree
University/College
Graduation Date

Continue to next page.



              Worldwide Translation Center
   Reference Information Form

This form must be included with all resumes sent to Worldwide Translation Center.  We must be able to
contact at least three references before we can consider your application.  Please be sure the information
you provide is correct.

Organization
Address
City
Zip Code
Phone
E-Mail
Contact Person
Employment Dates
Description Duties

Organization
Address
City
Zip Code
Phone
E-Mail
Contact Person
Employment Dates
Description Duties

Organization
Address
City
Zip Code
Phone
E-Mail
Contact Person
Employment Dates
Description Duties
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